[Your Name]
[Staff, Senior or General Ledger Accountant] · [CPA, CPA candidate or CMA] · [Corporate or public accounting]
[City, State] · [email@example.com] · [(555) 555-0100] · [LinkedIn or portfolio URL]
SUMMARY
[Accountant with N years in (general ledger, revenue, cost or audit) for (company type and size). Own (the close, a set of entities, a reconciliation calendar) in (ERP). One result a controller would ask about (e.g. close shortened from X to Y days, audit with no adjustments).]
LICENSES AND CERTIFICATIONS
[Certified Public Accountant], [State board], [YYYY] · [or: CPA candidate, passed (FAR, AUD), remaining (REG, BEC or discipline section) by (Mon YYYY)]
[CMA, CIA or CFE if held], [Issuing body], [YYYY]
[150-credit requirement: met or expected (Mon YYYY), if you are not yet licensed]
SKILLS
Accounting: [Month-end close, account reconciliations, accruals, fixed assets, intercompany, consolidations: the ones the posting names, first]
Standards: [US GAAP, ASC 606, ASC 842, SOX controls: only the ones you have applied in a real file]
Systems: [NetSuite, SAP, Oracle, Sage Intacct or QuickBooks; Excel with XLOOKUP, pivot tables and Power Query; BlackLine or FloQast]
EXPERIENCE
[Job title, e.g. Senior Accountant], [Company], [Industry]
[City, State] · [Mon YYYY] – [Present]
1. [Own the (month-end or quarter-end) close for (N entities, N balance sheet accounts) and deliver (trial balance, flux analysis) by business day (N)]
1. [Reconcile (cash, AP, AR, prepaid, intercompany) accounts each month; cleared (N aged items or $ amount) and (what that prevented)]
1. [Prepared (roll-forwards, PBC schedules, lease or revenue schedules) for the (annual audit or review); result: (adjustments proposed, fieldwork weeks, follow-up requests)]
1. [Automated or rebuilt (a recurring entry, template or report), saving (hours per close) or removing (an error source)]
[Previous title, e.g. Audit Associate], [Firm or company]
[City, State] · [Mon YYYY] – [Mon YYYY]
1. [Tested (revenue, payables, inventory, controls) for (N clients) in (industries), each with revenue of about ($ range)]
1. [Found or documented (a control gap, misstatement, process issue) that (the client fixed or the senior raised)]
1. [Trained, reviewed or led (N associates, a busy-season workstream, a new procedure)]
EDUCATION
[B.S. in Accounting or M.Acc.], [University], [YYYY]
[Second degree or graduate certificate in tax, data analytics or finance, if relevant]
