[Your Name]
[Associate, Senior Associate or Counsel] · [Practice area, e.g. commercial litigation or M&A] · [Admitted in (states)]
[City, State] · [email@example.com] · [(555) 555-0100] · [LinkedIn or portfolio URL]
SUMMARY
[Attorney with N years in (practice area) at (firm type, government or in-house). Handle (motions, depositions, trials, or deals, contracts, closings) for (client type). One measure of your independence (e.g. first chair on N matters, lead drafter on deals up to $N).]
BAR AND COURT ADMISSIONS
[State bar], [YYYY] · [Second state bar, YYYY]
[U.S. District Court for the (district)], [YYYY] · [U.S. Court of Appeals for the (circuit)], [YYYY]
[Pending: (state) bar exam taken (Mon YYYY), or eligible for admission on motion in (state)]
EXPERIENCE
[Associate or Counsel], [Firm, agency or company], [Practice group]
[City, State] · [Mon YYYY] – [Present]
1. [Manage a docket of (N matters) in (state or federal court, agency) involving (claim types), with (supervision level)]
1. [Drafted and argued (N dispositive or discovery motions); results include (dismissal, summary judgment granted in part, ruling)]
1. [Took or defended (N depositions) or (first- or second-chaired N trials, hearings, arbitrations) to (verdict, award, settlement range)]
1. [For transactional practice: led drafting on (N deals) worth (range) in (industry), from (diligence, negotiation) to closing]
[Earlier role: associate, staff attorney, judicial clerk], [Employer]
[City, State] · [Mon YYYY] – [Mon YYYY]
1. [Handled (caseload or matter type) for (client or population), including (hearings, filings, negotiations)]
1. [For a clerkship: drafted (N bench memos or opinions) on (subject areas) for (Judge name, court)]
1. [Result or responsibility that shows growth: (first trial, first deal led, supervision of junior attorneys)]
EDUCATION
[J.D.], [Law school], [YYYY] · [Honors, e.g. cum laude; Law Review, Articles Editor; Moot Court]
[B.A. or B.S. in (field)], [University], [YYYY]
SKILLS
Practice: [Your area in specific terms: e.g. employment discrimination defense, commercial leasing, SEC reporting, Chapter 11]
Litigation or transactional work: [Motion practice, depositions, trial, appeals; or drafting, negotiation, due diligence, closings: the side you practice]
Research and tools: [Westlaw, Lexis, Relativity or Everlaw, iManage, contract lifecycle tools, foreign language if you work in it]
