[Your Name]
[Part-time role you want: front counter, stock, front desk, tutor, delivery] · [Days you can work] · [Neighborhood or campus]
[City, State] · [email@example.com] · [(555) 555-0100] · [LinkedIn or portfolio URL]
SUMMARY
[Looking for (N to N) hours a week as (role) at (type of business). (N months or years) of (customer, food, office or care work), most recently (one fact with a number). Can start (date) and work (days and times).]
SCHEDULE
Days and times: [e.g. Mon, Wed, Fri after 2 pm · Sat and Sun open to close]
Hours per week: [e.g. 12 to 18] · Not available: [e.g. Tue and Thu mornings for class]
Season: [e.g. through May, then full summer] · Start date: [Immediately or Mon DD]
Getting there: [Own car, bus route, bike, 10-minute walk]
EXPERIENCE
[Job title], [Business name]
[City, State] · [Mon YYYY] – [Present] · [N hours a week]
1. [What you did most shifts, with a count: (customers, orders, calls, kids, pallets) per (shift or hour)]
1. [Something you were trusted with: (keys, closing alone, the deposit, training a new hire, the schedule)]
1. [A result or a record: (no missed shifts in N months, a till that always balanced, a compliment or award)]
[Earlier job, volunteer role or caregiving], [Where]
[City, State] · [Mon YYYY] – [Mon YYYY]
1. [The duty closest to the job you want now, with one number]
1. [Proof you came back: (seasons returned, hours logged, a role you were promoted to)]
1. [A skill this role taught that the posting asks for: (cash, phones, food safety, scheduling)]
SKILLS
Equipment and systems: [Register or point-of-sale system by name, espresso machine, phone system, booking software, pallet jack]
Cards, licenses and languages: [Food handler card, driver's license, CPR, a second language you can serve customers in]
EDUCATION
[School name], [City, State] · [Diploma, GED or degree] · [Expected Mon YYYY if still enrolled]
