[Your Name]
[Project Manager or Senior Project Manager] · [PMP, PRINCE2 or CSM] · [IT, construction, marketing or operations projects]
[City, State] · [email@example.com] · [(555) 555-0100] · [LinkedIn or portfolio URL]
SUMMARY
[Project manager with N years delivering (type of projects) worth up to ($ size) for (industry). Run (waterfall, agile or hybrid) teams of up to (N people). One project you would lead an interview with (e.g. recovered a late rollout and finished under budget).]
CERTIFICATIONS
[Project Management Professional (PMP)], [PMI], [YYYY]
[PRINCE2, CAPM, CSM or PMI-ACP if held], [Issuing body], [YYYY]
[In progress: (certification), exam planned (Mon YYYY)]
EXPERIENCE
[Project Manager], [Company], [Department or client type]
[City, State or Remote] · [Mon YYYY] – [Present]
1. [Delivered (project) with a ($ budget), (N people or vendors) and (N months or sites); finished (on time, N weeks early, N percent under budget)]
1. [Took over or recovered (a late or over-budget project) by (re-baselining, rescoping, adding a vendor); outcome: (date met, cost held)]
1. [Managed (N vendors or contracts) worth ($), handling (selection, change orders, claims) and (savings or schedule protected)]
1. [Set up (a risk register, intake process, status report, steering meeting) that (sponsors adopted, cut escalations, sped up decisions)]
[Project Coordinator or earlier title], [Company]
[City, State] · [Mon YYYY] – [Mon YYYY]
1. [Owned the (schedule, action log, budget tracker) for (project) with (scale)]
1. [Ran (weekly status meetings, site meetings, vendor calls) for (N stakeholders), producing (decisions, closed actions)]
1. [Led (a workstream or small project) of (scope), delivered (result)]
SKILLS
Delivery: [Scheduling, budgeting, risk and issue management, change control, vendor management, stakeholder reporting]
Methods: [Waterfall, Scrum, Kanban, hybrid, critical path, earned value: the ones the posting uses]
Tools: [MS Project, Smartsheet, Jira, Asana, Procore or Primavera P6, Excel, Power BI]
EDUCATION
[Bachelor's degree in (field)], [University], [YYYY]
