[Your Name]
[Licensed Real Estate Salesperson or Broker] · [State] · [Specialty: buyers, listings, new construction, a neighborhood]
[City, State] · [email@example.com] · [(555) 555-0100] · [LinkedIn or portfolio URL]
SUMMARY
[Real estate agent licensed in (state) since (YYYY), working (residential, luxury, condo or rural) property in (market). Closed (N sides, $X volume) in (YYYY), with (share) from (referrals, sphere, open houses or online leads). Known for (one strength a client would name). Looking to join (a team, a brokerage or a role) that (what the posting offers).]
LICENSE AND PRODUCTION
[Salesperson or Broker License, (State), License #(number)] · [Since YYYY]
[YYYY: N sides, $X volume, N listings, N buyers]
[YYYY: N sides, $X volume, N listings, N buyers]
[Designation or REALTOR membership, e.g. ABR, SRS, local association] · [YYYY]
EXPERIENCE
[Real Estate Agent or Team Member], [Brokerage] · [Team name, if any]
[City, State] · [Mon YYYY] – [Present]
1. [Took (N) listings in (YYYY); sold (N) at (average list-to-sale price ratio) in a median of (N) days]
1. [Closed (N) buyer sides, (share) first-time buyers, averaging ($X) per home]
1. [Grew (sphere database, past-client list or email list) from (N) to (N) contacts, producing (N) repeat or referral deals]
1. [Ran (open houses, a neighborhood mailer, short videos) that generated (N leads or N closings) in (period)]
1. [Handled (a hard deal: low appraisal, inspection repairs, a short sale) and still closed (on time or the result)]
[Previous role: assistant to a top agent, leasing consultant, sales or service job], [Employer]
[City, State] · [Mon YYYY] – [Mon YYYY]
1. [Coordinated (N) transactions from contract to closing for (N agents), keeping (deadlines, inspections, disclosures) on schedule]
1. [Answered (N) inquiries a week and booked (N) showings or appointments]
1. [One line that carries over to real estate: (negotiation, local knowledge, a client base)]
SKILLS
Transactions: [Listing presentations, comparative market analysis, buyer consultations, contract negotiation, transaction coordination]
Marketing and tools: [MLS, CRM, e-signature platform, listing photography or video, social media ads]
EDUCATION
[Pre-licensing course, (N) hours], [School], [YYYY]
[Degree, if any], [College], [YYYY]
