[Your Name]
[Recruiter or Technical Recruiter] · [In-house or agency] · [Functions you hire for]
[City, State] · [email@example.com] · [(555) 555-0100] · [LinkedIn or portfolio URL]
SUMMARY
[Recruiter with N years filling (functions and levels) for (in-house team or agency clients). Typically carry (N) open requisitions. Known for (one strength, e.g. building slates for hard-to-fill roles). Looking to recruit (the roles in the posting).]
SKILLS
Hiring focus: [Functions, e.g. engineering and product · Levels, e.g. individual contributor to director · Locations, e.g. US remote]
Sourcing: [LinkedIn Recruiter, Boolean search, referrals, job boards, campus or events]
Systems: [The applicant tracking system you use daily, scheduling and assessment tools, HRIS]
EXPERIENCE
[Recruiter, Senior Recruiter or Talent Partner], [Company or Agency]
[City, State or Remote] · [Mon YYYY] – [Present]
1. [Carry (N) open requisitions at a time across (functions); made (N) hires in (YYYY)]
1. [Average time to fill of (N days) for (role type), against a team average of (N days)]
1. [Offer acceptance at (percent); (percent) of hires still employed after (12 months)]
1. [Built (sourcing program, referral drive, campus pipeline) that produced (N) hires for (hard-to-fill role)]
1. [Worked with (N) hiring managers to (rewrite job descriptions, set up structured interviews), cutting (interview rounds or days) from (X) to (Y)]
[Previous role, e.g. Recruiting Coordinator or Agency Recruiter], [Company]
[City, State] · [Mon YYYY] – [Mon YYYY]
1. [Scheduled (N) interviews per week for (N) recruiters and (N) hiring teams]
1. [Agency: placed (N) candidates in (YYYY), billing ($X) across (N) clients]
1. [Screened (N) applicants per week for (role types) and passed (percent) to hiring managers]
CERTIFICATIONS
[Certification, e.g. AIRS Certified Internet Recruiter or SHRM-CP] · [Issuer] · [YYYY]
[Second credential or sourcing course] · [Issuer] · [YYYY]
EDUCATION
[Degree], [University], [YYYY]
